Notice: End of fixed-term tenancy. Landlord to tenant.
Date: [dd/mm/yyyy]

[Insert tenant name(s)]

[Insert tenant address]

Dear [Tenant’s name(s)],
RE: Tenancy at [Full tenancy address]
This letter is to give notice that the fixed-term tenancy for the above property will end on [dd/mm/yyyy].
The tenancy will not continue beyond this date.
This notice is provided in accordance with the Residential Tenancies Act 1986, which requires notice to be given no more than 90 days and no less than 21 days before the tenancy end date.
If you have any questions, please contact me using the details below.
Phone: [Insert phone number]  
Mobile: [Insert mobile number]  
Email: [Insert email address]  
Address for service: [Insert address]  
Yours sincerely,

[Full name of landlord]

Delivery method (tick one):
The days in the brackets are when the notice is considered received. The notice period begins the calendar day after.

☐ Mail (*add 4 working days)
☐ Placed in letterbox or attached to door (*add 2 working days)
☐ Sent electronically after 5pm (*add 1 working day)
☐ Hand-delivered or sent electronically before 5pm (notice starts the day after)
--------------------------------------------------
Important information – delete before sending
· This notice must be sent to the address for service listed in the tenancy agreement (unless updated and notified).  
· Electronic addresses include email, fax, mobile number, or messaging account.  
· Ensure delivery timing is correctly calculated based on the method used.  
For advice and information visit www.tenancy.govt.nz.
