[Date]
[Enter tenant’s address here]
Dear [Tenant’s name]
Contact details
Please contact me at the details below if any urgent repairs are needed.
	Landlord contact details

	Home phone:


	Work phone:

	Mobile phone:

	Email:

	Alternative contact details (partner, friend, relative)

	Name:

	Home phone:

	Work phone:

	Mobile phone:

	Email:


If you are not able to contact me, or the alternative contact person, and the repairs are urgent, please contact one of the following tradespeople:

	Tradespeople contact details

	Plumber name:
Phone:

	Electrician name:
Phone:

	Glazier name:
Phone:


Kind regards
[Landlord’s name]
For tenancy advice and information visit www.tenancy.govt.nz or call 0800 TENANCY (0800 836 262).
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